HRSINGAPORE Community Message

Question - Computing Hourly Rate of Pay for Part-Time Employment - Update 1

Dear HR Practitioners,
Would like to check if your company used actual working hours per year to compute hourly
rate of pay. If working hours is less than 44 hours, e.g. 43.35 hours per week, do you use
basic salary x 12 months / 2254.20 hours or divide by 2288 hours?
Currently, we use 2288 hours to compute the hourly rate for a full-time staff. However, to
compute hourly rate for a part-timer, do we use the actual hours of 2254.20 (43.35 hours x
52 weeks) or 2288 hours?
Would appreciate your sharing.
Thanks & Regards
IK

REPLY 1
The hourly rate should be computed according to the total hours of work. As such, for parttime employee i.e. one who works less than 35 hours per week, for example, a part-time
employee who works 30 hours per week, the computation will be:
Basic Salary x 12 months/(30 hrs x 52 weeks) = hourly rate for the part-time employee
Siew Hua
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Certified Human Resource Specialist™ (Payroll) Course - 4th Intake
- 21, 28 July, 4, 11, 18 & 25 August 2016

Payroll professionals are in demand in today's employment market and they require
knowledge and experience in payroll and other areas including laws that affect payroll,
administration of salary and benefits, salary benchmarking and current salary trend.

This course consists of four modules and is designed to train and certify participants to
enhance their payroll knowledge, payroll practices and the legal compliance in Singapore
that can assist them to succeed in the competitive business environment. Current payroll
practitioners will also find this course useful for purposes of enhancing their professional
payroll knowledge and bring it up to date.

For details, please click on: http://hrsingapore.net/chrs/payroll/
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