HRSINGAPORE Community Message

Question - Staff on Unpaid Leave - Update 2 (With Replies)

Dear HR folks,
We have a staff who is on “unknown” period of unpaid leave due to a medical condition. In
your opinion, can we deactivate the employee’s email address?
And for an unknown period of unpaid leave, do you think it’s right that we can talk to the staff,
and agree on a possible return date? If the employee still unable to return, we will terminate
the contract.
For your kind advise pls!
Alice

REPLY 1
1. To confirm is this staff a PME or NON PME.
2. For PME follow clause in contract.
3. NON PME, their entitlement is up to 60days hospitalization leave, if the staff provide
medical certificate, company are to comply with the max 60 days hospitalization.
4. If they provide, you cannot put them on unpaid leave until we they have fully utilize.
Usually hospital will be able to give a period until they need to go back for checkup.
HS

REPLY 2
If the staff is on unpaid leave, eventhough it is not known how long he/she will be away, you
may wish to consider re-directing the email to someone else who is handling his/her work.
Regarding the period of the unpaid leave, I feel it is alright to discuss with the staff that if
he/she does not know when he/she can return, agree on a period of time and agree that

should this time frame lapsed, then the company will consider that the staff has resigned or
will be terminated from service. We did this with one of our staff who became very ill during
his employment with us. The staff and family agreed.
Jennifer
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Behavioural & Competency-Based Interviewing Skills Workshop
- 3 & 4 December 2015 - CONFIRMED
(Hotel Grand Pacific)

The first quality control checkpoint in ensuring an organisation has the right people in the
right quantity and quality at the right place and the right time starts with hiring.
This can be put in place by having a standard methodology of hiring: recruiting, interviewing
and selecting candidates.
As hiring has an impact on an organisation’s brand name and business performance, it is
important that interviewers are equipped with the appropriate skills and decorum when
interacting with candidates.
For details and to register, please click on: http://hrsingapore.net/BCBI/
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